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Reproduction Worksheet* 

(*Completing this worksheet does not constitute permission to publish) 
 
Organization ("Licensee ")*:          

Contact Name:            

Affiliates:             

Telephone:             

Fax:              

Email:             

Address:             

FedEx account number:           

 

Description of Material to Be Licensed:  
 
             

            

 
USE 
 
Title and description(s) of use (“Product”):  
             

             

           

             

 
Projected date of publication/production:        
 
Print run:      

Run of program (i.e., two year, three year, etc.,):     
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FORMAT: [check all that may apply] 
 

 Web 

  Monograph/Textbook  

  CD-ROM    

  Dissertation  

  Exhibit  

  Journal/Periodical  

  Film/Broadcast Program  

  Exhibit Catalog 

 
 Video  

 DVD  

  Multimedia (specify): 

      

  School Project/Paper  

  Campus Publication   

  Newspaper/Daily/Weekly 

  Other (specify): 

 
 
 
DISTRIBUTION RIGHTS DESIRED:  
(one-time publication/production, one edition, one language): 
 

  North American Rights       World Rights 

Language 1:        
 
Language 2:        
 
Language 3:        
 
Other :        
 
PROMOTIONAL RIGHTS DESIRED: 
 

  Cover       Product Catalog 

  Brochure      Book/Video/DVD Jacket   

  Other:             
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Reproduction Order Form 
 
Name        Affiliation     

Address            

             
City        State    ZIP 

Telephone      

Business Tel.     
  
 
Charge back Acct.#      

Fax        

E-mail       
 
 

 
Image(s) to be used for:  Exhibit    Research    Publication      

 Other            

Reproduction/Media Requested: 
 Black & white photograph  Color Photograph  Color transparency /Slide 
 Digital Image*    Other          

 
Print Size:             
 
Reproduction costs are not noted on this form.  Pricing estimates available upon request.  
 
 

*Digital Media Information Checklist:  
Resolution: 

 Online [75 d.p.i.] 
 Print   [              d.p.i.] 
 Other:       

File Format:  Mac or  PC 
 jpg    pict 
 tiff    bmp 
 other:       

Please note:  
a. Special Collections does not supply disks for storage of digital files. We recommend bringing a ZIP 
100 disk, formatted for your operating system (PC or Mac); or burned onto CD for an extra fee. 
b. Special Collections does not provide manipulation of images such as cropping, sharpening, or level 
adjustments.  
 
Description: (  please use additional sheet if necessary) 
Collection ID 
# 

Size of 
print(s) 

Description of image Cost √ Copy  
neg.  
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